
HOW TO CREATE A ZIP ARCHIVE 
IF YOU ARE USING WINDOWS: 

1. Gather all the files into a single folder. 
2. Do a right-click on this folder and choose : 

" Send to  Compressed (zipped) folder " 

 

IF YOU ARE USING A MAC: 

1. Gather all the files into a single folder. 
2. Do a right-click on this folder and choose : 

Compress “My Files” 
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